
KINNELOA IRRIGATION DISTRICT 
REGULAR MEETING – BOARD OF DIRECTORS 

1999 KINCLAIR DRIVE, PASADENA, CA  91107 
TUESDAY – JUNE 16, 2015 

6:30 P.M. – CLOSED SESSION 
7:30 P.M. – OPEN MEETING 

 
AGENDA 

 
                 

1. CALL TO ORDER 
a. Declaration of a Quorum 
b. Review of Agenda 

 
2. CLOSED SESSION – PUBLIC EMPLOYEE PERFORMANCE EVALUATION ‐ 54957(b)(1) –  

Title:  General Manager 
 

3. RESUME OPEN MEETING 
 
4. REPORT ON CLOSED SESSION 
 
5. DISCUSSION AND RECOMMENDATION FOR SALARY ADJUSTMENTS 
 
6. PUBLIC COMMENT – Comments from the public regarding items on the Agenda or other items 

within the jurisdiction of the District. 
 

7. PROJECT FINANCING – Progress Report 
 
8. VOSBURG BOOSTER REPLACEMENT PROJECT – Progress Report 

 
9. EAST‐WEST TANK CONNECTOR PIPELINE PROJECT – Discussion of proposal from SA Associates 

for securing easements needed for Segment 3 of the project. 
 
10. NOVEMBER DIRECTOR ELECTION  

 
11. GENERAL MANAGER’S REPORT 

 
12. REVIEW MINUTES – May 19, 2015 

 
13. REVIEW FINANCIAL REPORTS – May 31, 2015 

 
14. ITEMS FOR NEXT AGENDA 

 
15. CALENDAR –    July 21, 2015 
                                  August 18, 2015 
                                  September 15, 2015          

 
16. ADJOURNMENT 

 
Each item on the Agenda, no matter how described, shall be deemed to include any appropriate motion, whether to 
adopt a Minute motion, resolution, payment of any bill, approval of any matter or action, or any other action.  Material 
related to an item on this agenda submitted after distribution of the Agenda Packet is available for public review at the 
District Office or online at the District’s website www.KinneloaIrrigationDistrict.info. 



California State Controller's Office Government Compensation for 2013 for County of Los Angeles for Water Agencies

Entity Name Position
Min 
Salary

Max 
Salary

Regular 
Pay

Overtime 
Pay

Lump-
Sum 
Pay

Other 
Pay

Total 
Wages

Defined 
Benefit 
Plan

Employees 
Retirement 
Cost Covered

Deferred 
Compensation 
Plan

Health 
Dental 
Vision

Total 
Retirement & 
Health Cost Pension Formula

Castaic Lake Water Agency General Manager 245,616 245,616 231,445 0 5,060 7,844 244,349 28,627 16,201 17,500 20,787 83,115 2%@55
Central Basin Municipal Water District General Manager 0 0 125,857 0 4,447 5,581 135,885 8,293 0 0 12,933 21,226 2%@62
Crescenta Valley County Water District General Manager 0 0 162,281 0 0 4,200 166,481 17,563 11,602 0 15,110 44,275 2% @55
Foothill Municipal Water District General Manager 0 0 148,922 0 310 4,800 154,032 16,692 10,332 4,428 18,047 49,499 2%@55
Kinneloa Irrigation District General Manager 93,749 149,268 126,249 0 0 0 126,249 7,855 0 0 17,237 25,092 2%@60
La Canada Irrigation District General Manager 0 0 161,448 0 17,387 7,493 186,328 0 0 22,937 14,965 37,902 N/A
La Puente Valley County Water General Manager 131,505 131,505 131,505 0 4,046 703 136,254 14,942 9,205 0 21,944 46,091 2% @ 60
Las Virgenes Municipal Water District General Manager 0 224,000 211,509 0 0 0 211,509 34,049 0 2,990 19,125 56,164 2%@55
Littlerock Creek Irrigation District General Manager 127,428 127,428 127,428 0 0 0 127,428 12,274 8,451 0 24,603 45,328 2%@60
Newhall County Water District General Manager 153,340 153,340 149,086 0 0 5,898 154,984 13,068 7,519 18,650 16,139 55,376 2%@55
Orchard Dale Water District General Manager 129,116 173,028 147,393 0 0 6,899 154,292 11,663 0 0 23,290 34,953 2.7%@55
Palmdale Water District General Manager 0 0 188,608 0 14,030 1,527 204,165 37,060 13,203 0 19,848 70,111 2% @ 55
Pico Water District General Manager 129,000 140,791 128,577 0 7,815 4,400 140,792 8,936 8,822 0 21,605 39,363 2% @ 55
Quartz Hill Water District General Manager 153,524 153,524 153,524 0 0 0 153,524 14,060 10,747 0 18,487 43,294 2% @ 55
Rowland Area County Water District General Manager 142,740 175,248 166,737 0 23,593 31,749 222,079 13,892 0 0 18,018 31,910 2.5%@55
San Gabriel County Water District General Manager 125,016 151,956 145,976 0 0 0 145,976 11,678 0 0 35,874 47,552 2.7@55
Upper San Gabriel Valley Municipal Wate  General Manager 0 240,900 248,200 0 9,265 10,075 267,540 76,114 19,868 8,750 25,950 130,682 2.7% at 55
Valley County Water District General Manager 0 137,916 134,002 0 0 0 134,002 28,334 11,152 0 18,264 57,750 2.7% @ 55
Water Replenishment District of Souther  General Manager 0 0 239,229 0 36,747 2,754 278,730 43,139 20,720 11,333 32,438 107,630 3%@60
West Basin Municipal Water District General Manager 0 0 244,693 5,982 250,675 35,795 20,204 0 28,059 84,058 3% @ 60
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1130 W. Huntington Drive, Unit 12, Arcadia, CA 91007    TEL 626.821.3456    FAX 626.445.1461 

 
June 3, 2015 
 
 
 

Melvin L. Matthews, P.E. 
General Manager 
Kinneloa Irrigation District 
1999 Kinclair Drive 
Pasadena, CA 91107 
 
Subject:    Proposal for Easement Acquisition Services  
 
Dear Mel: 
 
Per our ongoing discussions regarding the East-West Tank Connector Pipeline, we understand that the 
District has requested that SA Associates proceed with Easement Acquisition services for seven (7) 
perpetual pipeline easements for the following 7 parcels:  
 

 2101 Villa Heights Rd.  Pasadena APN 5860-004-009 
 2103 Villa Heights Rd. Pasadena APN 5860-004-008 
 2103 Villa Heights Rd. Pasadena APN 5860-004-004 
 2266 Kinneloa Canyon Rd. Pasadena APN 5860-034-009 
 2240 Kinneloa Canyon Rd. Pasadena APN 5860-034-008 
 2210 Kinneloa Canyon Rd. Pasadena APN 5860-034-007 
 Empty Lot Parcel between 2240 and 2210 Kinneloa Canyon Rd. Pasadena APN 5860-034-006 

 
The above parcels are based on Alternative 1 for Segment 3 of the East-West Tank Connector Pipeline 
as addressed in the Preliminary Design Report (PDR). 
 
SCOPE OF SERVICES 
 
To obtain the pipeline easements for the District, SA Associates proposes to perform the following tasks:   

 
1. Attend kick-off meeting with the District to review the project scope of work & understand District 

goals and desires. 
 

2. Obtain/Review Preliminary Title Reports to determine Ownership. 
 

3. Conduct an appraisal for each property using the most current data available to determine each 
parcels value. 
 

4. Conduct topographic field survey of the parcels and the easement route, for the preparation of 
legal descriptions. 
 

5. Prepare offer packages for each APN. 
 

6. Negotiate with each owner for the purchase of perpetual pipeline easement. 
 

7. Prepare pipeline easement documentation for each APN, including legal descriptions & Grant of 
Easement to the District. Obtain Owner's approval/signature. 
 

8. Present Grant of Easement Documentation to District's Board for acceptance. 
 

9. Record Easement Documentation with LA County following Board's acceptance. 
 

 
 
 



 
Kinneloa Irrigation District 
Proposal for  
Easement Acquisition Services 
June 3, 2015 
Page 2 
 

1130 W. Huntington Drive, Unit 12, Arcadia, CA 91007    TEL 626.821.3456    FAX 626.445.1461 

DISTRICT FURNISHED SERVICES 
 
The District will provide the following information and services: 
 

1. Provide available data and act as a point of contact for property owners questions during the 
project. 

 
2. Payment of all monies due to landowners to obtain the pipeline easements. 

 
PROJECT TEAM 
 
Our Project Team is as follows: 
 
 SAA Project Manager   Shahnawaz Ahmad, P.E. 
   
 SAA Engineer    Phillip West, P.E. 
 
 Epic Land Principal Advisor    Jim Overcamp, SR/WA 
 
 Epic Land Project Manager   Ron Wicks, PMP, SR/WA, RW/NAC, RW/RAC 
 
 Epic Land Sr. Agent   Rick Laubert 
 
 Surveyor     Jesse Guzman P.L.S.  
 
 AutoCAD Designer    Adam Roesch, E.I.T. 
       
SCHEDULE 

 
Present Offer Packages  
to Property Owners    12   weeks after receipt of Notice to Proceed        to Proceed 
 
Present Easement Documentation  
to Board for Acceptance   4  weeks after consent of all property owners 
 
FEE 
 
1. We estimate the fee to complete the items identified in the Scope of Work will be $76,000 for our 

Services. See the attached Fee Schedule for a complete breakdown of tasks and task hours by 
discipline. 

 

2. Our Hourly Charge Rate and Expense Reimbursement Schedule is enclosed. 
 

3. The work will be conducted in accordance with our Standard Conditions of Service, a copy of which 
is attached. 

 
Thank you for the opportunity to submit our proposal.  Please call me if you have any questions. 
 

Very truly yours, 
 
 
 
 
Shahnawaz Ahmad, P.E. 
Principal 
enclosures 



Task Item PM Engr Survey Land PM Land Agent CAD Sec.

No. $175 $112 $225 $225 $200 $95 $75 Hours $

1 Kick-Off Mtg & Minutes 3 4 3 3 3 2 18 $3,073

2 Data Collection & Review 1 4 2 4 1 12 $2,337

3 ReviewPrelimTitle Rprts/Appraisals/PrepareOfferPackages 1 2 30 70 2 105 $21,299

4 Negotiate with Property Owners 1 4 30 70 2 107 $21,523

5 Survey & Prepare Legal Descriptions (Exhibits A & B) 2 6 24 6 1 39 $7,067

6 Prepapre Grant of Easement Documentation for KID Board 1 3 1 1 1 7 $906

7 Assist KID with Board Acceptance of Easements 2 4 4 10 $1,098

8 Record Easement Documentation with LA County 1 3 5 9 $886

11 27 31 66 147 7 18 307 $58,189

Direct Costs

Appraisal $10,500

Preliminary Title Reports $6,000

Mileage, Printing, Repro, Delivery, etc. $1,311

TOTAL FOR TASK A - NON-OPTIONAL WORK 11 27 31 66 147 7 18 307 $76,000

KINNELOA IRRIGATION DISTRICT

Fee Estimate

Total

EASEMENT ACQUISITION SERVICES

NON OPTIONAL WORK

Subtotal



 

 
 

 

 
 
 
 

 
JULY 6, 2015 

 
NOTICE OF ELECTION 

 
 
 

NOTICE IS HEREBY GIVEN TO ALL QUALIFIED VOTERS 
THAT AN ELECTION WILL BE HELD 

TUESDAY, NOVEMBER 3, 2015 
FOR THE PURPOSE OF ELECTING A DIRECTOR FOR 

  
 

DIVISION ONE  
OF THE 

KINNELOA IRRIGATION DISTRICT 
                 
  
Candidates for the office must be registered voters and landowners within their Division at the time the 
declaration of candidacy is issued pursuant to Sections 21100 of the Water Code and Section 201 of the 
Elections Code. 
 
Declaration of Candidacy forms for the election are available no earlier than July 13, 2015, and must be 
submitted no later than August 7, 2015, to the REGISTRAR-RECORDER/COUNTY CLERK’S 
OFFICE, 12400 Imperial Highway, Norwalk, CA 90650 between the hours of 8:00 a.m. and 5:00 p.m. 
 
Appointment to each elective office will be made as prescribed by Section 10515 of the Elections Code,  
in the event; 
   a.  There are no nominees or an insufficient number of nominees for such office, 
        and 
   b.  A petition signed by 10% or 50 voters in the Division area, whichever is the smaller number,                     

     requesting that an election be held, has not been presented by 5:00 p.m. August 7, 2015. 
 



 

 
 

 

 
 
 
 

 
JULY 6, 2015 

 
NOTICE OF ELECTION 

 
 
 

NOTICE IS HEREBY GIVEN TO ALL QUALIFIED VOTERS 
THAT AN ELECTION WILL BE HELD 

TUESDAY, NOVEMBER 3, 2015 
FOR THE PURPOSE OF ELECTING A DIRECTOR FOR 

  
 

DIVISION FOUR 
OF THE 

KINNELOA IRRIGATION DISTRICT 
                 
  
Candidates for the office must be registered voters and landowners within their Division at the time the 
declaration of candidacy is issued pursuant to Sections 21100 of the Water Code and Section 201 of the 
Elections Code. 
 
Declaration of Candidacy forms for the election are available no earlier than July 13, 2015, and must be 
submitted no later than August 7, 2015, at the REGISTRAR-RECORDER/COUNTY CLERK’S 
OFFICE, 12400 Imperial Highway, Norwalk, CA 90650 between the hours of 8:00 a.m. and 5:00 p.m. 
 
Appointment to each elective office will be made as prescribed by Section 10515 of the Elections Code, 
in the event; 
   a.  There are no nominees or an insufficient number of nominees for such office, 
        and 
   b.  A petition signed by 10% or 50 voters in the Division area, whichever is the smaller number,                     

     requesting that an election be held, has not been presented by 5:00 p.m. August 7, 2015. 
 



 

 
 

 

 
 
 
 

 
JULY 6, 2015 

 
NOTICE OF ELECTION 

 
 
 

NOTICE IS HEREBY GIVEN TO ALL QUALIFIED VOTERS 
THAT AN ELECTION WILL BE HELD 

TUESDAY, NOVEMBER 3, 2015 
FOR THE PURPOSE OF ELECTING A DIRECTOR FOR 

  
 

DIVISION FIVE  
OF THE 

KINNELOA IRRIGATION DISTRICT 
                 
  
Candidates for the office must be registered voters and landowners within their Division at the time the 
declaration of candidacy is issued pursuant to Sections 21100 of the Water Code and Section 201 of the 
Elections Code. 
 
Declaration of Candidacy forms for the election are available no earlier than July 13, 2015, and must be 
submitted no later than August 7, 2015, at the REGISTRAR-RECORDER/COUNTY CLERK’S 
OFFICE, 12400 Imperial Highway, Norwalk, CA 90650 between the hours of 8:00 a.m. and 5:00 p.m. 
 
Appointment to each elective office will be made as prescribed by Section 10515 of the Elections Code, 
in the event; 
   a.  There are no nominees or an insufficient number of nominees for such office, 
        and 
   b.  A petition signed by 10% or 50 voters in the Division area, whichever is the smaller number,                     

     requesting that an election be held, has not been presented by 5:00 p.m. August 7, 2015. 
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General Manager’s Report 
for the  

Board of Directors Meeting on June 16, 2015 
 
 

I. Customer Account Information and Internet Usage 
 

A. Delinquent Accounts –  
 

22 accounts received past‐due notice 
22 accounts received late charges in the total amount of $372.11 
  3 accounts received door hanger shut off notice 
  0 accounts were shut off for non‐payment 
  1 account remains shut off for non‐payment  

 
B. Aged Receivables – 

 
Month    Current 30 days 60 days 90 days or greater  Total
January 2015  $30,538.67 $2,546.45 $181.49 $318.08  $33,584.69
February 2015  $31,348.75    $3,242.50 $153.11 $442.32  $35,186.68
March 2015  $23,288.05 $978.12 $225.49 $78.37  $25,170.03
April 2015  $29,587.52 $918.79 $187.50 $203.86  $30,897.67
May 2015  $36,429.32    $3,394.61 $172.04 $91.36  $40,087.33
June 2015   
July 2015   
August 2015   
September 2015   
October 2015   
November 2015   
December 2015   

 
 
C. Internet Usage –  
 

Month    Visitors  Page Views Online Payments  Online Amount
January 2015  165  510 51  $8,067.18
February 2015  157  436 35  $5,335.40
March 2015  445  829 55  $7,918.77
April 2015  370  911 51  $7,543.68
May 2015  822  1272 47  $7,034.73
June 2015     
July 2015     
August 2015     
September 2015     
October 2015     
November 2015     
December 2015     
Year to Date  1959  3958 239  $35,899.76
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II. General Manager’s Projects and Activities 
 

A. Project Financing – I spent numerous hours working on the documents for the installment purchase 
agreement for our 2015 projects which was funded on May 29, 2015.  The first payment will be due on 
November 29, 2015 and semiannually thereafter.  There is a purchase option available upon any of the 
payment dates. 

  

B. Landscape Maintenance – I prepared a Request for Proposal for landscape maintenance at 13 of our 
facilities.  This work was previously done by a part‐time employee.  The Request for Proposal was sent to 
landscape maintenance companies and gardening services already doing work in our area.  At the time of 
preparing this report I have received 2 responses. 

 
C. Drought‐Related Legislation and Regulations – The measurement period for our water usage started on 

June 1st.  Our goal is to achieve a 25% reduction in water usage based on usage in June through 
November 2015 as compared to June through November 2013.  Our revised Water Conservation 
Program is designed to help us reach this goal even though non‐urban systems like ours with less than 
3,000 connections are in compliance because we enacted a 2‐day a week watering schedule and 
continue to enforce the other general conservation measures already in effect.  Our secondary goal is to 
continue to have regulations as consistent as possible with those of Foothill Municipal Water District, 
County of Los Angeles and the City of Pasadena to avoid customer confusion.  We will be introducing the 
conservation alert status to our customers in June with a billing message, bill stuffer, newsletter, signage 
and information on our web site. 

 
D. Activities/Meetings/Webinars/Conferences for May 2015 
 

Subject    Location Start End Purpose
ACWA Spring 
Conference 

Sacramento  Mon 
5/4/2015 
8:00 AM 

Fri 5/8/2015 
12:00 PM 

ACWA Spring Conference and 
ACWA/JPIA Board Meeting and 
Finance Committee Meeting 

Urban Water 
Conservation: 
Agency Assistance 
and Tools 

Webinar   Thu 
5/21/2015 
10:00 AM 

Thu 
5/21/2015 
12:00 PM 

Urban Water Conservation: 
Agency Assistance and Tools 

RBMB: Water 
Quality/Pumping & 
Storage Committee 
Meeting 

Azusa L&W 
Conference Room 

Thu 
5/21/2015 
2:00 PM 

Thu 
5/21/2015 
4:00 PM 

RBMB: Water Quality/Pumping 
& Storage Committee Meeting – 
Salt and Nutrient Management 
Plan 

Emergency 
Regulations, 
Enforcement and 
Water Rate 
Structures 

Webinar  Tue 
5/26/2015 
10:00 AM 

Tue 
5/26/2015 
12:00 PM 

Emergency Regulations, 
Enforcement and Water Rate 
Structures 

Regulations for 
Small Systems 

Webinar  Tue 
5/26/2015 
1:00 PM 

Tue 
5/26/2015 
2:30 PM 

New State Conservation 
Regulations for Small Systems 
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III. System and Facility Activities and Incidents 
 

A. Water Leaks 
 

Location  Type  Date  Description 
Villa Highlands  Customer 

main line 
5/4/2015 Leak reported by neighbor.  Customer was not at home 

and we turned off water at meter. Customer was 
notified by door hanger and by leaving message on 
answering machine 

Sierra Madre 
Villa 

Customer 
landscape 
irrigation 
line 

5/21/2015 Water was turned off at meter to facilitate customer 
repair 

Windover Road  Customer 
main line 

5/28/2015 Leak at meter box reported by neighbor.  Water was 
turned off at meter and customer was notified that leak 
was on customer’s side of meter and it would be 
necessary to call a plumber.  Water was turned on the 
next day after repairs were competed. 

 
 

B. Facility and Equipment Maintenance and Repairs 
 

1. Generator and Pump Testing was performed. 
 
2. Diesel was distributed to generator and pump locations. 
 
3. Old abandoned steel lines on Windover Road and in Vosburg Reservoir site located and disconnected 

from East Tank main line. 
 

 
IV. Projects 

 
A. Vosburg Booster Replacement Project – RC Foster and its subcontractor have completed the boring and 

installation of the new supply line for the replacement pump station.  The reservoir is scheduled to be 
back in service this month. 

 
B. East‐West Pipeline Project – SA Associates has provided a proposal for easement acquisition for 

Segment 3 of the project for consideration and approval by the Board. 
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New Reservoir Outlet to Supply Replacement Pump Station 

  

  
   Replacement Pump Station Supply Line with Shut‐off Valve before Backfilling of Boring Pit 



April 2015 - May 2015 Report for Pasadena Glen Fire Safe Council:

OVERVIEW: 
The last payment ($3000) of the grant was not received until May 12. Due to that and the time 
required to get the oak tree permit updated, Mala is applying for another extension of the grant.

Mala met again (May 7) with Kelly Kim of LA Co FD and got another oak tree permit for the almost-
dead oaks north of the intersection on the west hillside (the huge one that looks dead has one trunk 
alive, we may be able to save that one by cutting off the dead materials). Toured the permitted oak 
trees and took pictures again. We still cannot trim the oak trees, it’s not the right time of year.

Does anyone know whether SCE-related tree trimming has already occurred in the Glen?

Mala has been speaking and emailing with residents about their trees, their needs, their wants and 
everyone’s priorities for tree trimming and removal. The bid package contents are close to set. (need 
a few more photos and a few more people to speak with). Hoping to finish discussions this week and 
start bids next week.

Mala met with the owner of Stevens Trees/Flintridge Tree Care, who also wants to bid. So we will 
have Rocks’, Cañada and Stevens bid. We have about $49,000 for the work. (And about $1000 for 
closing costs).

Mala and Don Grosman worked out the deal with property owners for round 2 of PSHB-fighting 
treatment testing in the Glen. Don treated the trees during the past week.

Bill Neill will return in June and spray the arundo, also treat some eupatory and other invasives on the 
Conrads property and other locations as needed, dates TBD.

Mala, Tim Eldridge and Terry McGough were (mostly) able to manage the issues associated with two 
separate power pole replacement-related road closures and power outages. Signage, radios, 
emergency access road all seemed to work pretty well. We learned from what did not work well.

We will need help in monitoring and guiding the tree trimming crews. If you or a family member will be 
available one or more weekday in the next month (or half-day) and are willing to assist, please 
contact Mala asap.

*******  

PGFSC Bigger Picture:
 For Firewise Community status, Mala needs to reformat the assessment that Faith Berry did 

several years ago to fit a template that the Firewise application now requires. 
 Fire insurance has gone sky-high for many Glen residents, due to a re-classification of our area 

(into the highest fire risk category). There is an appeal process for homeowners to go through, which 
requires a signature from our Station 66 Fire Captain, Joe Grayston who is happy to help us with this. 

 Reminder that Captain Grayston cautioned us to be sure to enable some maintenance to keep up 
the clearance, the top of PGR area is already getting somewhat overgrown again.

 We will not have any grant money for ’15/’16 unless something really unexpected happens. We 
need to plan how to do maintenance and how to prioritize what to do.
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 We still need to create a CWPP (Community Wildfire Protection Plan). We have a template, and 
can do a very simplistic job this first time around. We are expected to update yearly. Involves plans for 
fuel reduction, evacuation, FD access, planning, communications etc, which we have already but 
need to put into the format expected. Station 66 will sign off.

 If you spend money or time on fire safety activities (including tree trimming), Mala needs to know 
for reports!  Any activity since February 1, 2013 is acceptable.

*******  
Radio Team:

 Radio Emergency Drills will continue to run at irregular intervals in the Glen. Watch for posted info!

That's all for now!
Cheers, -- Mala
Mala Arthur, President Pasadena Glen Fire Safe Council, 
 
  
pgfsc@yahoo.com
http://www.facebook.com/pages/Pasadena-Glen-Fire-Safe-Council/
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Requests for Funding from PGIA/PGFSC funds:
 None; will need herbicide application on eupatory, caster beans, arundo etc soon

Other Conferences/Workshops:
 None

Firewise Community Program:
 National program, provides resources and encourages residents to make choices that are more 

fire-safe, when they can.

 No fees, no requirements for removing vegetation, no rules or laws, no penalties or citations 
(outside of normal activities, such as clearance inspections in the spring).

  The vision of Firewise Communities is: With adequate planning and cooperation among varying 
interests, wildfires can occur without disastrous loss of life, property, and resources. 

 Research tells us that if we really want to reduce our risk of the wildfire threat to our homes, we need to 
focus right in our own backyards. We need to focus on the home and its immediate surroundings.

 The reality today is that fire agencies cannot solve the problem alone. 

o Firefighters do not have the resources to defend every home during a wildfire. Personal 
responsibility is key. 

o Residents can take steps to reduce their risks. We know that using Firewise strategies can 
increase the likelihood of our homes surviving a wildland fire threat.

There are no guarantees that our communities will be fireproof – some fires just get too big and too 
hot. But if we take action to be firewise, we greatly increase the chances that our homes and 
communities will withstand a wildfire.

 First step -- assessment of neighborhood, create project list with priorities. Give people info about 
where they can start improving their fire safety.

 Second step -- make a plan, how we as a community will improve our fire safety. One example, 
provide a packet of specific fire-resistant choices for changes to the home, such as new windows, 
skylights, rain gutters etc.

 Third -- continue with usual FSC activities

 Fourth -- apply for Firewise Community status

 Fire Safe Council

 California State Program, emphasizes cooperation and coordination between neighbors and 
various emergency organizations, working with Foresters to protect important native plants and 
animals and providing more safety for residents in case of a wildfire.

 Both programs (FW and FSC) have grants available

 Both programs can enable reduced fire insurance costs, and/or more availability of 
fire insurance from companies other than Fair Plan
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MINUTES OF THE REGULAR MEETING 
OF THE BOARD OF DIRECTORS OF THE 

KINNELOA IRRIGATION DISTRICT 
MAY 19, 2015 

 
MEMBERS PRESENT:  Chair –Sorell  
                                        Directors –Eldridge, Griffith, Johnson, Kilburn   
                                       
STAFF PRESENT:          Melvin Matthews, General Manager 
                                        Chris Burt, Facilities Supervisor 
                                        Shirley Burt, Administrative Assistant & Secretary to the Board 
                                 
EXECUTIVE SESSION:   Director Sorell called the meeting to order at 1842 hours.  He declared a quorum was 
present and adjourned the meeting to Executive Session.  The Executive Session adjourned at 1920 hours.  
 
REGULAR SESSION:   Director Sorell reconvened the meeting to Regular Session at 1930 hours. 
He declared a quorum was present.  The Agenda was approved as presented. 
  
REPORT ON CLOSED SESSION:  Director Sorell reported that the Board had reviewed the potential litigation 
matter and the separate request to share with an adjacent property owner the cost of re‐landscaping the slope 
south of the Vosburg Reservoir.  The Board instructed the General Manager to respond to the landscaping 
request and instructed the District’s Legal Counsel to respond to the Claimant’s Legal Counsel on the potential 
litigation matter. 
 
PUBLIC COMMENT:  Shirley Spencer, member of the Kinneloa Canyon Association, questioned whether the 
proposed pipeline project would damage Kinneloa Canyon Road and the General Manager replied that there 
would be little damage and it would be repaired as part of the project. 
 
PROJECT FINANCING AGREEMENT:  The Board reviewed the fifteen year Installment Sale Financing Agreement 
as proposed by Holman Capital Corporation for the sum of 2.3 million dollars at an annual interest rate of 
3.63%.  Frank Gill from Holman Capital Corporation was present and answered numerous questions from the 
Board as to some of the specific details in the Agreement. 
It was M/S/C‐(Johnson/Kilburn‐5/0)‐ 
“That the Board approves RESOLUTION 2015‐5‐19A AUTHORIZING THE ACCEPTANCE AND EXECUTION  
  OF AN INSTALLMENT SALE AGREEMENT FOR PROJECT FINANCING WITH HOLMAN CAPITAL 
  CORPORATION DEPENDENT UPON THE REVIEW AND ACCEPTANCE BY KINNELOA IRRIGATION 
  DISTRICT’S LEGAL COUNSEL AND RECEIPT OF THE AUDITOR’S CERTIFICATE.” 
  (Aye‐Eldridge, Griffith, Johnson, Kilburn, Sorell/No‐ 0/Abstention‐0) 
Director Johnson requested that the General Manager present a Contingency Plan to the Board that would be 
enacted if the income from the water sales diminished due to conservation and did not meet the annual 
payment requirements of the Agreement. 
 
APPROVAL OF EMERGENCY WATER CONSERVATION RESTRICTIONS AND ADOPTION OF STATE WATER 
RESOURCES CONTROL BOARD REGULATIONS ON THE DELIVERY AND CONSUMPTION OF WATER FOR  
PUBLIC USE. 
The General Manager explained that the proposed EMERGENCY WATER CONSERVATION Restrictions are 
similar to those in the nearby communities in an effort to eliminate confusion since many customers live in one 
area of jurisdiction but have their business in other areas of jurisdiction.  He noted that the restrictions are in 
force for 270 days from the date of approval by the Board and after that time would need to be reviewed for 
additions or deletions.  He further explained that the adoption of the SWRCB REGULATIONS is required. 
It was M/S/C‐ (Kilburn/ Griffith‐5/0)‐ 
“That the Board approves RESOLUTION 2015‐5‐19b EMERGENCY WATER CONSERVATION RESTRICTIONS 
  AND THE ADOPTION OF THE STATE WATER RESOURCES CONTROL BOARD REGULATIONS ON THE 
  DELIVERY AND CONSUMPTION OF WATER FOR PUBLIC USE.  
  (Aye‐Eldridge, Griffith, Johnson, Kilburn, Sorell/No‐0/Abstention‐0) 
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GENERAL MANAGER’S REPORT:  The General Manager reviewed his report as presented in the Board Packet 
and the report was accepted as presented.   
 
REVIEW OF MINUTES:  The Minutes of April 21, 2015, were reviewed and approved as presented with some 
minor corrections of typographical errors. 
 
FINANCIAL REPORTS:  The Financial Reports for April 30, 2015, were reviewed by Director Johnson and 
approved for filing as presented. 
 
ITEMS FOR NEXT AGENDA:   
Public Employee Performance Review  
Discussion of Salary Adjustments 
Update on Easements for the East‐West Pipeline 
Update on 3454 Barhite Project 
November District Director Elections  
 
ADJOURNMENT:  The meeting was adjourned at 2050 hours.  The next meeting will be on June 16, 2015, at 
1845 hours and will include an Executive Session.   
Director Kilburn notified the Board that she will be out of town on June 16, 2015. 
                                
Respectfully submitted, 
                              
Shirley Burt  
Secretary to the Board 
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Current
Month
Actual

Current
Month
Budget

Current
Month

Variance

Year to
Date

Actual

Year to
Date

Budget

Year to
Date

Variance Comments
Revenues
4000 Water Sales 85,826.65 120,000.00 (34,173.35) 466,781.96 510,000.00 (43,218.04) Only 27 days between meter readings
4020 Service/Installation Charges 870.94 833.33 37.61 4,631.08 4,166.65 464.43
4035 Interest-Reserve Fund 662.72 333.33 329.39 3,251.63 1,666.65 1,584.98
4070 Misc. Income 157.37 0.00 157.37 883.00 0.00 883.00

Total Revenues 87,517.68 121,166.66 (33,648.98) 475,547.67 515,833.30 (40,285.63)

Expenses
5005 Electricity 9,076.92 10,500.00 (1,423.08) 42,858.27 47,000.00 (4,141.73)
5010 Maintenance/Repair Supplies 636.24 2,083.33 (1,447.09) 9,624.15 10,416.65 (792.50)
5011 Material and Labor for Install 0.00 833.33 (833.33) 0.00 4,166.65 (4,166.65)
5012 Safety Equipment 0.00 133.33 (133.33) 414.72 666.65 (251.93)
5015 Operations Labor 11,024.48 13,333.33 (2,308.85) 56,213.77 66,666.65 (10,452.88)
5016 Operations OT 3,427.06 1,250.00 2,177.06 12,166.13 6,250.00 5,916.13 Vosburg project overtime
5020 Stand-by Compensation 720.00 625.00 95.00 2,820.00 3,125.00 (305.00)
5022 Training/Certification 0.00 133.33 (133.33) 0.00 666.65 (666.65)
5025 Water Treatment/Analysis 1,286.35 1,833.33 (546.98) 5,599.87 9,166.65 (3,566.78)
5030 Maintenance/Repair Contractors 10,297.28 10,416.67 (119.39) 40,855.35 52,083.35 (11,228.00)
5034 Equipment Maintenance 0.00 833.33 (833.33) 9,632.26 4,166.65 5,465.61
5035 Vehicle Maintenance 0.00 500.00 (500.00) 393.12 2,500.00 (2,106.88)
5036 Fuel 614.65 1,250.00 (635.35) 4,223.09 6,250.00 (2,026.91)
5045 Insurance-Workers Compensation 0.00 0.00 0.00 2,597.00 3,000.00 (403.00)
5046 Insurance-Liability 1,180.91 1,333.33 (152.42) 5,904.55 6,666.65 (762.10)
5048 Insurance-Property 166.50 208.33 (41.83) 875.53 1,041.65 (166.12)
5049 Insurance-Medical 6,206.56 6,250.00 (43.44) 31,032.80 31,250.00 (217.20)
6000 Engineering Services 8,328.00 3,750.00 4,578.00 25,065.50 18,750.00 6,315.50 Invoiced for system map revision project
6005 Watermaster Services 900.58 1,000.00 (99.42) 4,502.90 5,000.00 (497.10)
6015 Administrative Salary 10,523.00 10,833.33 (310.33) 52,615.00 54,166.65 (1,551.65)
6017 Administrative Travel 64.98 250.00 (185.02) 627.45 1,250.00 (622.55)
6020 Board Compensation 300.00 350.00 (50.00) 1,400.00 1,750.00 (350.00)
6021 Administrative & Board Expense 0.00 83.33 (83.33) 7.30 416.65 (409.35)
6024 Customer/Public Info. Prog. 0.00 83.33 (83.33) 323.53 416.65 (93.12)
6025 PERS - KID 1,866.07 1,972.50 (106.43) 9,427.89 9,862.50 (434.61)
6030 Social Security - KID 2,039.14 2,158.33 (119.19) 9,942.10 10,791.65 (849.55)
6031 Medicare - KID 476.90 508.33 (31.43) 2,325.15 2,541.65 (216.50)
6035 Office/Computer Supplies 177.79 583.33 (405.54) 1,725.82 2,916.65 (1,190.83)
6036 Postage/Delivery 272.18 416.67 (144.49) 2,031.73 2,083.35 (51.62)
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Current
Month
Actual

Current
Month
Budget

Current
Month

Variance

Year to
Date

Actual

Year to
Date

Budget

Year to
Date

Variance Comments
6040 Professional Dues 790.81 750.00 40.81 3,954.05 3,750.00 204.05
6045 Legal Services 1,070.00 1,250.00 (180.00) 3,897.05 6,250.00 (2,352.95)
6050 Telephone 349.31 375.00 (25.69) 1,723.04 1,875.00 (151.96)
6051 Mobile Telephone 37.31 125.00 (87.69) 205.66 625.00 (419.34)
6052 Pagers 21.99 20.00 1.99 109.92 100.00 9.92
6053 Internet Service 55.00 83.33 (28.33) 275.00 416.65 (141.65)
6059 Computer Software Maintenance 1,163.61 750.00 413.61 3,189.70 3,750.00 (560.30)
6061 Office Equipment Maintenance 0.00 83.33 (83.33) 448.27 416.65 31.62
6070 Office & Accounting Labor 6,894.94 7,141.67 (246.73) 35,141.78 35,708.35 (566.57)
6075 Professional/Contract Services 5,726.75 1,666.67 4,060.08 17,935.44 8,333.35 9,602.09 Includes project financing loan fees
6080 Administrative Fees 736.73 741.67 (4.94) 3,547.76 3,708.35 (160.59)
6081 Permits/Fees 1,014.54 833.33 181.21 4,322.54 4,166.65 155.89
6120 Bank Service Charges 426.22 416.67 9.55 2,069.93 2,083.35 (13.42)

Total Expenses 87,872.80 87,742.46 130.34 412,025.12 436,212.30 (24,187.18)

Net Income (355.12) 33,424.20 (33,779.32) 63,522.55 79,621.00 (16,098.45)

Other Expenditures
1504 Water Mains 0.00 0.00 0.00 21,496.00 21,500.00 (4.00)
1511 WaterTreatment Plant 0.00 0.00 0.00 457.36 500.00 (42.64)
1512 Water Meters 0.00 500.00 (500.00) 863.85 1,500.00 (636.15)
1516 Water Company Facilities 0.00 0.00 0.00 4,671.00 4,700.00 (29.00)
1523 Constr. in Progress-Vosburg 148,926.45 0.00 148,926.45 186,403.95 0.00 186,403.95 Construction cost not budgeted
1524 Constr. in Progress-East/West 0.00 0.00 0.00 15,549.06 25,000.00 (9,450.94)
1526 Vosburg Booster 0.00 0.00 0.00 7,255.96 8,000.00 (744.04)
1527 SCADA Equipment 0.00 0.00 0.00 3,999.09 4,100.00 (100.91)

Total Other Expenditures 148,926.45 500.00 148,426.45 240,696.27 65,300.00 175,396.27

Total Increase or (Drawdown) (149,281.57) 32,924.20 (182,205.77) (177,173.72) 14,321.00 (191,494.72)

Favorable variances are shown in GREEN and unfavorable variances are shown in RED.
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Kinneloa Irrigation District
Balance Sheet
May 31, 2015

ASSETS
Current Assets
1010 Checking-Wells Fargo Bank $ 275,731.73
1011 Checking-PGFSC 50,663.19
1012 Reserve Fund-LAIF 118,690.37
1014 Reserve Fund-CalTRUST 973,588.66
1015 Accr. Int./Price Adj.-CalTRUST 955.66
1016 Accrued Interest-LAIF 65.47
1050 Project Escrow Account 2,295,000.00
1100 Accts. Receivable-Water Sales 40,087.33
1190 Allowance for Bad Debts (771.48)
1200 Inventory 20,000.00
1340 Accrued Water Sales 85,956.73
1350 Prepaid Insurance 4,775.21
1360 Prepaid Expenses 16,030.23

Total Current Assets 3,880,773.10

Property and Equipment
1501 Water Rights 52,060.41
1503 Land Sites 96,700.08
1504 Water Mains 2,484,918.24
1505 Water Tunnels 705,985.75
1506 K-3 Well 82,848.37
1507 Improvement District #1 602,778.12
1508 Mountain Property 6,620.00
1509 Wilcox Well/Wilcox Booster 94,030.98
1510 Interconnections 14,203.27
1511 WaterTreatment Plant 185,398.06
1512 Water Meters 79,232.54
1513 Electrical/Electronic Equip. 256,918.72
1514 Computer/Office Equipment 61,889.72
1515 Vehicles & Portable Equipment 222,084.16
1516 Water Company Facilities 70,422.20
1517 KID Office 54,202.92
1518 Shaw Ranch 280,789.92
1519 Dove Creek Project 487,383.87
1520 Glen Reservoir/Booster 24,190.86
1521 Kinneloa Ridge Project 690,492.58
1522 Eucalyptus Booster Station 532,342.43
1523 Constr. in Progress-Vosburg 186,403.95
1524 Constr. in Progress-East/West 15,549.06
1526 Vosburg Booster 99,436.52
1527 SCADA Equipment 240,592.74
1528 Tanks and Reservoirs 97,944.39
1529 Holly Tanks 181,113.76
1530 Tools 6,811.57
1600 Accum. Depreciation (3,713,616.64)

Total Property and Equipment 4,199,728.55

Total Assets $ 8,080,501.65
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Kinneloa Irrigation District
Balance Sheet
May 31, 2015

LIABILITIES AND CAPITAL
Current Liabilities
2000 Accounts Payable $ 170,643.51
2272 Job Deposits 10,900.00
2274 PGFSC Grant 50,663.19
2290 Accrued Vacation 14,768.70

Total Current Liabilities 246,975.40

Long-Term Liabilities
2400 Installment Purchase Agreement 2,300,000.00

Total Long-Term Liabilities 2,300,000.00

Total Liabilities 2,546,975.40

Capital
3040 Fund Balance 5,464,238.70
3900 Prior Year Adjustments 5,765.00

Net Income 63,522.55

Total Capital 5,533,526.25

Total Liabilities & Capital $ 8,080,501.65



Kinneloa Irrigation District
Statement of Cash Flow

For the Five Months Ended May 31, 2015
Current Month Year to Date

Cash Flows from Operating Activities
Net Income $ 2,327.70 $ 66,205.37

Adjustments to reconcile net income to net cash
provided by operating activities
1100 Accts. Receivable-Water Sales (9,189.66) (10,171.72)
1350 Prepaid Insurance 1,347.41 4,782.08
1360 Prepaid Expenses 2,280.89 (226.55)
2000 Accounts Payable 114,005.86 130,754.07
2011 Accounts Payable PGFSC 0.00 (51.52)
2272 Job Deposits 900.00 10,000.00
2274 PGFSC Grant 2,667.72 31,327.77

Total Adjustments 112,012.22 166,414.13

Net Cash Provided by Operations 114,339.92 232,619.50

Cash Flows from Investing Activities
Used for
1504 Water Mains 0.00 (21,496.00)
1511 WaterTreatment Plant 0.00 (457.36)
1512 Water Meters 0.00 (863.85)
1516 Water Company Facilities 0.00 (4,671.00)
1523 Constr. in Progress-Vosburg (146,016.45) (183,493.95)
1524 Constr. in Progress-East/West 0.00 (15,549.06)
1526 Vosburg Booster (2,910.00) (10,309.72)
1527 SCADA Equipment (2,682.82) (6,681.91)

Net Cash Used in Investing (151,609.27) (243,522.85)

Cash Flows from Financing Activities
Proceeds from
2400 Installment Loan Payable 2,300,000.00 2,300,000.00

Used for

Net Cash Used in Financing 2,300,000.00 2,300,000.00

Net Increase (Decrease) in Cash $ 2,262,730.65 $ 2,289,096.65

Summary
Cash Balance at End of Period $ 3,800,651.81 $ 3,800,651.81
Cash Balance at Beg. of Period (1,537,921.16) (1,511,411.40)

Net Increase (Decrease) in Cash $ 2,262,730.65 $ 2,289,240.41



Kinneloa Irrigation District
Check Register

For the Period from May 1, 2015 to May 31, 2015

Date Check # Payee Amount Description
5/4/15 7936 ACWA/JPIA 7,321.30 June health insurance - KID/employee
5/4/15 7937 Eurofins Eaton Analytical, Inc. 105.60 water sample analysis
5/4/15 7938 Melvin L. Matthews 109.02 mileage reimbursement
5/4/15 7939 McMaster Carr 258.90 eye wash station parts
5/4/15 7940 Pump Check 695.00 water meter testing, K-3 and Wilcox
5/4/15 7941 Raymond Basin Management Boar 11,131.00 watermaster services
5/4/15 7942 Red Supply 58.43 paco pump maintenance parts
5/4/15 7943 SA Associates 15,415.00 system maps upgrades engineering 8/4/14 - 4/5/15
5/4/15 7944 Shirley Burt 64.52 mileage reimbursement
5/4/15 7945 Specialty Services 300.00 janitorial service
5/4/15 7946 Utility Service Co., Inc. 4,053.70 tank maintenance agreement
5/4/15 7947 Western Water Works 2,966.22 parts for stock/leak repairs
5/8/15 EFT2420 Automatic Data Processing, Inc. 74.32 payroll processing
5/15/15 EFT2421 Bernadette C. Allen 961.90 salary
5/15/15 EFT2422 Christopher A. Burt 2,974.70 salary
5/15/15 EFT2423 Shirley L. Burt 1,471.44 salary
5/15/15 EFT2424 Melvin L. Matthews 3,298.28 salary
5/15/15 10294536 Brian L. Fry 1,605.32 salary
5/15/15 10294537 Chris J. Mellinger 382.06 salary
5/15/15 EFT2425 Christopher A. Burt 150.00 salary
5/15/15 EFT2426 Automatic Data Processing, Inc. 5,563.58 withholding and taxes
5/19/15 EFT2427 Arco Gaspro Plus 614.65 truck gas
5/19/15 EFT2428 Athens Services 132.57 trash pick up
5/19/15 EFT2429 Calif. Public Emp. Ret.Sys. 3,551.93 calPERS - April KID & employees contributions
5/19/15 EFT2430 Century Business Solutions 177.57 banking service fee
5/19/15 EFT2431 Century Business Solutions 15.00 monthly service fee
5/19/15 EFT2432 Pasadena Municipal Services 1,368.82 electricity
5/19/15 EFT2433 Southern California Edison Co. 8,415.98 electricity
5/19/15 EFT2434 Verizon Wireless 45.66 mobile phone
5/19/15 7948 American Messaging Services, LLC 21.99 pagers
5/19/15 7949 AmeriPride Services 43.75 shop towel service
5/19/15 7950 South Coast AQMD 725.04 Hot Spots Fee 07/2014-06/2015, 6 @ $120.84
5/19/15 7951 Byrd Industrial Electronics 2,682.82 Scadapack32 upgrade, East Tank radio upgrade 

failure solution, Vosburg booster upgrade
5/19/15 7952 CLA-VAL 3,560.76 annual cla-val maintenance @ 5 sites
5/19/15 7953 Clinical Laboratory, SB 299.00 water sample analysis
5/19/15 7954 Eurofins Eaton Analytical, Inc. 118.80 water sample analysis
5/19/15 7955 Foothill Municipal Water District 736.73 administrative fee
5/19/15 7956 McMaster Carr 501.01 maint. supplies and tools for Vosburg level gage, 

K-3 misting system; storage
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Kinneloa Irrigation District
Check Register

For the Period from May 1, 2015 to May 31, 2015

Date Check # Payee Amount Description
5/19/15 7957 Meridian Graphics, Inc. 372.54 April water statement mailing and postage
5/19/15 7958 Pump Man 3,348.00 Sage Paco pump - vacuum pump repair
5/19/15 7959 SA Associates 8,328.00 system maps upgrades engineering 4/6/15-5/10/15
5/19/15 7960 SC Fuels 1,253.07 diesel for generators and pumps
5/31/15 EFT2435 Bank of the West Business Card 1,970.83 see attached schedule - April 2015
5/31/15 EFT2436 Charter Communications 329.31 internet and telephone
5/31/15 EFT2437 Automatic Data Processing, Inc. 68.78 payroll processing
5/31/15 EFT2438 Bernadette C. Allen 859.41 salary
5/31/15 EFT2439 Christopher A. Burt 3,089.68 salary
5/31/15 EFT2440 Shirley L. Burt 1,364.27 salary
5/31/15 EFT2441 Francis J. Griffith 92.35 salary
5/31/15 EFT2442 Gerrie G. Kilburn 92.35 salary
5/31/15 EFT2443 Melvin L. Matthews 3,298.28 salary
5/31/15 EFT2444 Steven G. Sorell 57.35 salary
5/31/15 10306507 Brian L. Fry 1,452.29 salary
5/31/15 10306508 Chris J. Mellinger 382.08 salary
5/31/15 EFT2445 Christopher A. Burt 150.00 salary
5/31/15 EFT2446 Automatic Data Processing, Inc. 5,450.97 withholding and taxes

Total 113,931.93

6/12/2015 at 11:12 AM Page: 2



Credit Card Detail Bank of the West
April 2015

(Expenses incurred/billed in April and due/paid/processed in May.)
Acct. No. Account Description Additional Description BCA CAB SLB BLF MLM CJM TOTAL
5010 Maintenance Supplies Brown Well/fire hydrant maint. supplies $91.48 $91.48
5012 Safety Equipment $0.00
5022 Training/Certification $0.00
5025 Water Treatment/Analysis 40# solar salt/delivery $762.95 $762.95
5035 Vehicle Maintenance $0.00
5036 Fuel $0.00
6017 Adm. Travel $0.00
6021 Adm. & Bd. Exp. $0.00
6035 Office/Computer Supplies office supplies $177.79 $177.79
6036 Postage/Delivery $0.00
6040 Professional Dues $0.00
6050 Telephone answering service May $75.00 $75.00
6051 Mobile Phone $0.00
6053 Internet Service $0.00
6059 Computer/Software Maint. LogMeIn subsription, security subscription, software, 

replacement desktop computer
$863.61 $863.61

6061 Office Equipment Maint. $0.00
6075 Outside Services $0.00
6081 Permits/Fees $0.00
TOTAL $0.00 $0.00 $177.79 $854.43 $938.61 $0.00 $1,970.83

$1,970.83



Kinneloa Irrigation District - PGFSC Grant Account
Check Register

For the Period from May 1, 2015 to May 31, 2015

Date Check # Payee Amount Description
5/19/15 001059 Kinneloa Irrigation District 167.86 Apr. admn., bookkeeping, reporting services
5/19/15 001060 United Site Services of CA, Inc. 164.42 portable toilet rental costs

Total 332.28
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